CARRIAGE CODES FOR CATALOGUE ITEMS
When entering a catalogue line on E-procurement and a carriage charge is required it will also need to be entered as a catalogue line to ensure it is sent on the same Purchase Order as the catalogued item. To check if there is a carriage charge in place for a required supplier you will need to enter (in catalogue lines) CARR followed by the first 3 or 4 letters of the supplier, then %.

For example if you need a carriage charge for Dekomed you would need to enter:

CARR DEKO%

Then click search and it will find all the carriage charges available, see below-
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If you can’t find a carriage charge on the catalogue lines or require one with a different price you will need to contact Procurement and we will add it for you.
DO NOT ENTER THE CARRIAGE CHARGE AS A NON CATALOGUE LINE.
